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White Pine Charter School 

COMMUNITY RELATIONS 

Charter School Record Request Form 

RECORD REQUEST FORM 

_____________________________  ____________________________________ 

Requester’s Name    Date of Request 

 

_____________________________  ____________________________________ 

Requester’s Mailing Address   City, State, Zip Code 

 

____________________________    

Requester’s Telephone Number   

 

Record(s) Requested: _________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

*************************************************************************** 

 

To be Completed By School Personnel: 

Date Request Received in Charter School Office: ___________________________________ 

 10-Day Extension Requested. Document(s)/Item(s) Due: ______________________ 

 Record Requested Granted. Date Mailed to Requester: _______________________ 

 Record Request Partially Denied. Date Letter Mailed to Requester:______________ 

 Record Request Denied. Date Letter Mailed to Patron: _______________________ 

School Personnel Comments/Notes: ____________________________________________ 

____________________________________________________________________   


